Open your Gmail account and click on the “gear” icon in the top right
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Delta Faucet, Team Hassan, AKC Your neighbors, WordPress.com

Starred Please Print USAA Auto Insurance ID Card - To ensure delivery to your inbox, plea... 10:41PM

Important
- SpiritDog Training Happy dogs might NOT be playful at all - &
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~ Bring a Trailer New photos added to No Reserve: 1973 Triumph Spitfire 1500 on BaT - Click the link ...

Be sure to select “See All Settings”

Quick settings

See all settings
irs, WordPr...

9:09 AM

Go back to the original view

APPS IN GMAIL

Aua 15 Chat and Meet

Choose “Filters and Blocked Addresses” and then click “Add New Filter”

—
Settings
% g

General Labels Inbox Accountsand Imp rwarding and POP/IMAP Add-ons Chat and Meet

Advanced Offline Themes

The following filters are applied to all incoming mail:

Select: All, None

Export Delete




Then add the email address of the contact you want to move to your primary folder.

Then click “Create Filter”

From dwmnanm@gmail.com &
To
Enter the email address of the
contact you want to go to your
Subject primary folder. In this case it is

Has the words

the Neighborhood Association
email address

Doesn't have

Size greater than v

[0 Hasattachment [J Do

Then click "Create Filter"

MB v

Create filter m

| use labels to help classify
my emails. In this case |
chose "DWMNA"
This step is not necessary

Most importantly, click on the
dropdown box at the
"Categorize as" and select

+ "Primary". This will move the

email into the main folder

ol Create filter

@ When a message is an exact match for your search criteria:
[ Skip the Inbox (Archive it)

| like to highlight important
[ Markas read emails from the Neighborhood

. Association

Starit
Apply the label: DWMNA v &
[[] Forwardit Add forwarding address
[l Deleteit
[] Never send it to Spam
[0 Always mark it as important
[0 Never mark it as important
Categorize as: Primary -
[ Also apply filter to 14 matching messages.

Dont forget

to click

© Learnmore "Create

N




Final result

[Settings

General Labels Inbox AccountsandImport Filters and Blocked Addresses Forwarding and POP/IMAP Add-ons Chat and Meet

Advanced Offline Themes
The following filters are applied to all incoming mail: %

Matches: from:(dwmnanm@gmail.com) e e
Do this: Star it, Apply label "DWMNA", Categorize as Primary

Select: All, None

Export Delete

m




