
Open your Gmail account and click on the “gear” icon in the top right 

 

Be sure to select “See All Settings” 

 

 

Choose “Filters and Blocked Addresses” and then click “Add New Filter” 

 

 

 

 

 



 

Then add the email address of the contact you want to move to your primary folder.  

Then click “Create Filter” 
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Final result 

 


